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NORWOOD TOWNSHIP 

Amendment of the 

Short- term Rental Licensing Ordinance 
 

Ordinance No.  of 2022 
 

AN ORDINANCE TO AMEND THE NORWOOD TOWNSHIP SHORT-TERM RENTAL 
LICENSING ORDINANCE 

 
NORWOOD TOWNSHIP HEREBY ORDAINS: 

 
Section 1.  Amendment to add new sections. 

 
The Norwood Township Short-term Rental Licensing Ordinance is hereby amended to add new 
Sections 4a and 4b, which new sections shall read in their entirety as follows: 

 
Section 4a.  Limitation on Number of Short-term Rentals. 

 
The total number of short-term rentals allowed within Norwood Township shall be no more than 
fifteen (15). 

 
Section 4b. Time for Filing Application. 

 
Due to the limited number of short-term rentals permitted under this Ordinance, when a short- 
term rental license(s) becomes available and the Township desires to accept applications for 
the short-term rental license(s), the Zoning Administrator shall publish a notice in a newspaper 
of general circulation within the Township specifying a 45-day period during which the Township 
will accept applications for a short-term rental license(s) under this Ordinance. 

 
Section 2.  Amendment of Section 5(d). 

 
Section 5(d) of the Norwood Township Short-term Rental Licensing Ordinance is hereby 
amended to read in its entirety as follows: 

 
(d) The Zoning Administrator shall within ten (10) business days after an application is filed 

review the application and information submitted to determine if all required information 
was supplied and if the required fee has been paid (i.e., whether the application is 
administratively complete). The Zoning Administrator shall note the date and time each 
application is determined to be administratively complete. Each application that is 
administratively complete shall be valid for one (1) year from the date the Zoning 
Administrator determines it is administratively complete. If the Zoning Administrator 
determines that all required information was not supplied, he or she shall send written 
notification to the applicant specifying the deficiencies. If the deficiencies are not 
corrected within fourteen (14) days of the notice from the Zoning Administrator, then the 
application shall be deemed administratively incomplete and shall be deemed withdrawn 
and/or may be denied by the Zoning Administrator on that basis. 
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Section 3.  Amendment to add new section. 
 
The Norwood Township Short- term Rental Licensing Ordinance is hereby amended to add a 
new Sections 5a, which new section shall read in its entirety as follows: 

 
Section 5a.  Excess of Administratively Complete Applications; Procedures. 

 
(a) After the application acceptance period provided in Section 4b above has expired, if the 

Zoning Administrator has received more administratively complete applications for a 
short-term rental license than would be allowed under Section 4a above, then the 
Zoning Administrator shall decide among competing applicants following the procedures 
of this section. 

 
(b) The Zoning Administrator shall send a written notice to all applicants for which there are 

excess administratively complete applications giving them twenty-one (21) calendar 
days within which to submit supplemental information that address each of the 
standards specified in subsection (c) below. The applicant shall also provide written 
authorization for the Township to complete a background check on the applicant; any 
officer, director, and managerial employee of the applicant; and any person who holds 
any direct or indirect ownership interest in the applicant. 

 
(c) When deciding among excess applicants for a short-term rental license the Zoning 

Administrator shall apply the following standards and shall document his or her decision 
in writing: 

 
(1) Whether the applicant; any officer, director, and managerial employee of the 

applicant; and any person who holds any direct or indirect ownership interest in 
the applicant has ever been convicted of a felony or misdemeanor within the past 
ten (10) years. 

 
(2) Whether the applicant; any officer, director, and managerial employee of the 

applicant; and any person who holds any direct or indirect ownership interest in 
the applicant has ever been found responsible for violations of any municipal 
zoning ordinance, blight ordinance, or nuisance ordinance; any building codes; 
or any health department regulations within the past ten (10) years. 

 
(3) Whether the applicant; any officer, director, and managerial employee of the 

applicant; and any person who holds any direct or indirect ownership interest in 
the applicant has ever been delinquent in township or other municipal property 
taxes, state or federal income taxes, or any state or federal business taxes. 

 
(4) If the Zoning Administrator determines that the excess applicants are equal 

when the above standards are applied, then the applicants meeting the following 
criteria shall be given priority: 

 
(A) Applicants who own property within the township. 
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(B) Applicants with the longest history of property ownership within the 
township. 

 
(C) Applicants who are currently operating businesses within the township. 

 
(D) Applicants with the longest history of operating businesses within the 

township. 
 

(5) If the Zoning Administrator determines that the excess applicants are still equal 
when the standards contained in subsection (4) above are applied, then the 
applicants shall be selected based on the chronological order of when the Zoning 
Administrator determines that a filed application was administratively complete. 

 
(d) The Zoning Administrator shall send a copy of his or her written decision to each excess 

applicant. Any excess applicant aggrieved by a decision of the Zoning Administrator 
under this section may appeal that decision to the Township Board as provided in 
Section 8a of this Ordinance. 

 
(e) Any applicant selected under this section shall then have his, her, or its applicant 

considered pursuant to the remaining requirements of this Ordinance. 

 
Section 4.  Amendment of Section 6. 

 
Section 6 of the Norwood Township Short-term Rental Licensing Ordinance is hereby amended 
to add new subsections (g), (h), and (i) which new subsections shall read in their entirety as 
follows: 

 

(g) Minimum rental period. Any short-term rental shall be for a minimum period of no less 
than five (5) days. 

 

(h) Annual rental limitation. Beginning January 1, 2023, short-terms rentals shall be allowed 
only during a six (6) month rental period, as designated by the applicant on his, her, or 
its short-term rental application. 

 

(i) Ownership Limitation. A person applying for a short-term rental license under this 
Ordinance shall not hold any form of ownership or leasehold interest in more than one 
(1) short-term rental within the township. In addition, a person applying for a short-term 
rental license under this Ordinance, including an individual and any entity included in the 
definition of a person, shall not hold any form of ownership interest in any other firm, 
corporation, association, partnership, limited liability company, or other legal entity when 
that other firm, corporation, association, partnership, limited liability company, or other 
legal entity already owns any form of ownership or leasehold interest in a short-term 
rental within the township. 

 
Section 5.  Amendment to add new section. 

 
The Norwood Township Short- term Rental Licensing Ordinance is hereby amended to add a 
new Sections 6a, which new section shall read in its entirety as follows: 
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Section 6a.  Duration of License; Renewal. 
 
(a) A license issued under this ordinance shall remain in effect for a period of one (1) year 

from the date it was issued. 
 
(b) The license holder or local agent may request the renewal of a license upon submitting 

an application for such renewal to the Zoning Administrator and the payment of the 
renewal fee, as determined from time to time by the Township Board. 

 
(c) All information submitted with the prior application(s) shall be deemed submitted with the 

application for renewal.  The license holder or local agent shall only be required to 
submit new information with the application for renewal when that application  
information has changed since the last application was filed. 

 
(d) A renewal license for a short-tem rental shall be issued when all of the standards and 

regulations then in effect in Section 6 of this Ordinance are met and the Zoning 
Administrator has determined that there has not been a pattern of substantial violations 
of the standards and regulations of Section 6 of this Ordinance related to the short-term 
rental for which a renewed license is sought within the past one (1) year license period. 

 
(e) A current licensee aggrieved by a decision of the Zoning Administrator under this 

section may appeal that decision to the Township Board as provided in Section 8a of 
this Ordinance. 

 
Section 6.  Amendment of Section 8. 

 
Section 8 of the Norwood Township Short-term Rental Licensing Ordinance is hereby amended 
to add new subsections (f) and (g), which new subsections shall read in their entirety as follows: 

 

(f) Existing contracts. Existing short-term rental contracts up to 60 days beyond the 
beginning date of any suspension/revocation may be honored by the license holder with 
approval by the Township Board. Those existing contracts beyond 60 days shall be 
canceled. The time period approved to honor existing contracts shall be added to the 
end of any suspension period. 

 

(g) Fraudulent complaints. Any person who knowingly files a fraudulent, false, or fictitious 
complaint about a short-term rental shall be deemed to be in violation of this Ordinance 
and may be subject to court enforcement proceedings and the penalties under Section 
9(a) of this Ordnance. 

 
Section 7.  Amendment to add new section. 

 
The Norwood Township Short- term Rental Licensing Ordinance is hereby amended to add a 
new Sections 8a, which new section shall read in its entirety as follows: 
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Section 8a. Appeal. 
 
Any person aggrieved by a decision of the Zoning Administrator under Section 5a(d) or Section 
6a(e) of this Ordinance may appeal that decision to the Township Board following the 
procedures of the Norwood Township Zoning Ordinance, as amended, for appeals to the 
Zoning Board of Appeals. Any such appeal shall be filed within thirty (30) days from the date of 
the decision from which the appeal is taken. During the appeal, the Township Board shall 
conduct a de novo hearing of the matter and to that end shall have all the powers of the Zoning 
Administrator.  In rendering its decision, the Township Board shall receive and consider 
evidence and data relevant to the case and shall issue its decision in writing within a reasonable 
period of time after receiving all evidence and data in the case. The decision of the Township 
Board shall then be sent promptly to the applicant, to the person who filed the appeal (if 
different than the applicant), and to the Zoning Administrator. 

 
Section 8.  Severability. 

 
If any section, clause, or provision of this ordinance be declared unconstitutional or otherwise 
invalid by a court of competent jurisdiction, said declaration shall not affect the remainder of the 
ordinance. The Township Board hereby declares that it would have passed this ordinance and 
each part, section, subsection, phrase, sentence and clause irrespective of the fact that any 
one or more parts, sections, subsections, phrases, sentences or clauses be declared invalid. 

 
Section 9.  Effective date. 

 
This Ordinance shall become effective the day following its publication in a newspaper of 
general circulation within the Township. 

 

Ordinance No.  of 2022 was adopted on  , 2022, by 
the Norwood Township Board as follows: 

 
 

Motion by:    

Seconded by:     

Yeas:   

Nays:   

Absent:    

 
 
 

 

Brenda Freds, Clerk Ben Freds, Supervisor 
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I certify that this is a true copy of Ordinance No.   of 2022 that was adopted at a regular 
meeting of the Norwood Township Board on    , 2022 and 
published in the  on   , 2022. 

 
 

 

Dated:    Brenda Freds, Clerk 
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